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APPLICATION FORM

POST __________________________

JOB CODE ______________________    CLOSING DATE ______________

SECTION 1 – PERSONAL DETAILS (See Note 1)
Surname _______________________
Forename _______________________

Address ____________________________________________________________

________________________________
Postcode ________________________

Date of Birth ______________________   
E-mail __________________________

Home Tel No _____________________
Daytime Tel No ___________________

Foyle Women’s Aid, as part of its Equal Opportunities Policy, welcomes applications from people with disabilities.  If you have a disability which requires special arrangements to be made for interview please specify assistance required. (See Note 2)

__________________________________________________________________________

__________________________________________________________________________

                                                            Yes       No

Do you hold a current driving licence   (      (   
Do you have access to a form of transport which will enable 
Yes
  No

you to meet the requirements of this post in full?


  (
  (
What notice is required to terminate your present employment? _________________ 

SECTION  2 – EDUCATION & TRAINING

	EDUCATION (Please indicate if qualifications are pending)

	Type of schools attended after Primary School (See note 3)
	Dates To/From
	Level of exam and name of examining body (See Note 4)
	Subjects obtained/to be taken
	Grade
	Year Obtained/ Expected 

(See Note 5)

	
	
	
	
	
	

	FURTHER EDUCATION (Please indicate if qualifications are pending)

	University/

College
	Dates To/From
	Level and type of third level qualification held (See Note 5)
	Grade
	Year Obtained/ Expected 

(See Note 5)

	
	
	
	
	


	RELEVANT TRAINING COURSES ATTENDING INCLUDING IN-SERVICE 

	Training Body
	Dates To/From
	Name and level of course
	Duration

	
	
	
	


	Please indicate any aspects of your education and/or training which are of particular relevance to this post.

	


SECTION 3 – EMPLOYMENT HISTORY/EXPERIENCE

	Name and Address of Present Employer

(See Note 6)


	Title and Grade of Post: (See Note 7)

	
	Date Appointed (DD/MM/YY)

	Period of Notice Required:



	Briefly outline the main duties and responsibilities of your present/last post stating how they are relevant to this post as specified by the criteria contained in the job description.




	Please give details of all other paid employment (starting with most recent).

	Name and address of employer
	Dates 

To/From
	Post Title
	Summary of Duties
	Reason for Leaving

	
	
	
	
	

	Please indicate any relevant unpaid/voluntary work experience.  Please indicate clearly your level of activities i.e. hours per week, number of years and duties performed. 

	


	Please use this space to demonstrate, with reference to your specific work experience, knowledge and skills, how you meet the full requirements of the post as specified in the Job Description.  If required you may submit a maximum of additional sheet. (See Note 8)

	


SECTION 4 – DISCLOSURE & REFERENCES

	
	YES
	NO

	Have you been convicted of any motor offence(s) resulting in disqualification?
	
	

	Please give details of recent accidents i.e. (last 3 years) and endorsements etc.
	
	

	Have you ever been convicted of any offence which is not considered spent?  If the answer is ‘yes’ please give details below.
	
	

	


	Please give the Name and Address of two referees, at least one of whom should be a present or previous employer who can comment on your work performance.  

	Name:  1. ____________________________

Address   ____________________________

____________________________________

____________________________________

____________________________________

E-mail   _____________________________

Occupation __________________________


	Name:  2. ____________________________

Address   ____________________________

____________________________________

____________________________________

____________________________________

E-mail   _____________________________

Occupation __________________________




DECLARATION

I certify that all particulars given are correct and  understand that should any false statements/omissions be made on this form Foyle Women’s Aid reserves the right of dismissal.  I understand that employment with Foyle Women’s Aid is subject to receipt of satisfactory references to which I know give permission to be contacted.

Signature of Applicant : __________________________ Date: ___________

We are Fair Employers.  We do not discriminate on the grounds of religion, marital status, disability, race or ethnic origin.  We practice equality of opportunity in employment and most importantly, have a firm belief in the MERIT principle (i.e. the best person for the post)

We want to demonstrate this commitment and, to do so, we need to monitor certain details of our applicants.

We are, therefore, asking you to give us extra information, which will be treated in the strictest of confidence and used for monitoring purposes only.  This extra form (attached) will not be filed with your other details, as given on your application form.

We would therefore ask you to complete the Monitoring Form, detach and return in the envelope provided.

Thank you for your co-operation in the matter.

PLEASE BE ADVISED.

It is the policy of Foyle Women’s Aid that applicants that are not short-listed are not contacted due to the cost of postage as we are a charity organisation.

EQUAL OPPORTUNITIES MONITORING FORM

STRICTLY CONFIDENTIAL

SECTION A:

Please indicate the community to which you perceive yourself belonging by ticking the appropriate box below:

a)
I perceive myself to be from the Protestant Community

(
b)
I perceive myself to be from the Roman Catholic Community

(
c) I perceive myself to be from neither the Protestant Community

nor the Roman Catholic Community




(
SECTION B:

a)
I am male

(
b)
I am female

(
It is not compulsory for you to answer the above questions.  However I would stress that it is a criminal offence under the legislation for a person to “give false information in connection with the preparation of a monitoring return”.

GUIDANCE NOTES FOR APPLICANTS

SECTION 1 – PERSONAL DETAILS

1) CV’S and Additional Information

Candidates must not submit curriculum vitas or testimonials.

A maximum of 1 A4 sheet (1 side only) may be submitted to demonstrate how you meet the full requirements of the post as stated on page four of the application form.

2) Disability

As an Equal Opportunities Employer, Foyle Women’s Aid welcomes applications from people with disabilities.

If you have a disability, which means that you require special arrangements for interview, please give details in the relevant section of the application form and contact the Admin Office on 028 71 280060.

SECTION 2 – EDUCATION AND TRAINING

3) Type of School Attended

Indicate the type of school attended only e.g. Secondary, Grammar school etc.  Do not write the name of the school.

4) Recording Qualifications

When recording qualifications please ensure that you give full and accurate details of the title and level of the qualification, the examining body and grade obtained.

PLEASE NOTE – if you are successful in securing an interview you must bring proof of all qualifications as stated in your application.

5) Pending Qualifications

If you are currently studying for, or have a qualification pending, please distinguish this clearly from completed qualifications and give details of when you hope to attain this qualification.

6) Present/Last Employer/School

If your present or last employment was in school, please specifiy the name and address of the school rather than the organisation in which you are/were employed.

7) Post(s) Held

If you have held more than one post with your current/last employer, please give details of each post.

8) Relevant Experience, Knowledge and Skills

To enable the Selection Panel to assess your eligibility for consideration, you must ensure that you provide sufficient detailed information to demonstrate your suitability for this post.  Please refer to the criteria stated in the job details when outlining the relevance of your experience, knowledge and skills.

GENERAL NOTES

A) Any successful candidates whose post involves being in direct contact with women and children service users will undergo a PECS check.

B) Candidates ordinarily resident or coming from outside the EC should ensure that they hold a permit to work in Northern Ireland

C) Please return the Equal Opportunities Monitoring Form with your application in the envelope provided.

